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Burnholme Nursery - Health, safety and Hygiene – Policy 
At Burnholme Nursery our aim is to make our setting a safe and healthy place for children, parents, staff and volunteers.

We believe that the health and safety of children is of paramount importance. 

We aim to make children, parents, staff and volunteers aware of health and safety issues and to minimise the hazards and risks to enable the children to thrive in a healthy and safe environment

Insurance cover

We have public liability insurance [and employers' liability insurance]. The certificate for public liability insurance is displayed in: The foyer on the display board.
· Our member of staffs responsible for health and safety are

Sarah Neale – Manager  

Natalie Lincoln – deputy Manager.

·  [For employers: We display the necessary health and safety poster in: The kitchen
All staff have a duty of care to take daily responsibility during nursery opening hours.

· Our induction training for staff and volunteers includes a clear explanation of health and safety issues, so that all adults are able to adhere to our policy and procedures as they understand their shared responsibility for health and safety. The induction training covers matters of employee well-being, including safe lifting and the storage of potentially dangerous substances

· As necessary, health and safety training is included in the annual training plans of staff, and health and safety is discussed regularly at our staff meetings.

· We operate a no-smoking policy.

· We make children aware of health and safety issues through discussions, planned activities and routines.

Hygiene

· We seek information from the Public Health England to ensure that we keep up-to-date with the latest recommendations.

· Our daily routines encourage the children to learn about personal hygiene.

· The toilet area has a high standard of hygiene, including hand washing and drying facilities and disposal facilities for nappies.
Nappy change area
· Follow the procedure for changing nappies. See nappy changing policy

· Potties to be cleaned with antibacterial spray after use.

· We have a daily cleaning routine for the setting, which includes the play room(s), kitchen, rest area, toilets and nappy changing areas. Children do not have unsupervised access to the kitchen.

· We have a schedule for cleaning resources and equipment, dressing-up clothes and furnishings. These are done termly or as and when required

· We implement good hygiene practices by:

· cleaning tables between activities;

· cleaning and checking toilets regularly;

· wearing protective clothing - such as aprons and disposable gloves - as appropriate;

· providing sets of clean clothes;

· providing tissues and wipes

· Hands washed after using the toilet.

· Tissues are available and the children encouraged to blow and wipe their noses when necessary.  Soiled tissues disposed of hygienically and then wash hands.

· Staff to wash hands after blowing and wiping children’s noses.

· Individual paper towels used and disposed of appropriately.  Hand dryer also available.

· Hygiene rules related to bodily fluids followed with particular care and all staff and volunteers aware of how infections can be transmitted.

· Sterillium gel is available for staff to use as an alternative to washing hands, this be found in the bathroom, main play room and baby room.

Cleaning and clearing

· Any spills of blood, vomit or excrement wiped up and flushed away down the toilet or double bagged and placed in the sangenic nappy disposal unit. Disposable gloves always used when cleaning up spills of body fluids.  Floors and other affected surfaces disinfected using appropriate cleaner.  Fabrics contaminated with body fluids thoroughly washed in hot water.

· Separate mops and buckets will be used for the nursery playroom and toilet area.

· All surfaces cleaned daily with an appropriate cleaner.

· We have our own nursery cleaner who enters nursery after all children & staff have left to thoroughly clean all of the nursery.

Illness

· Parents are asked to keep their children at home if they have any infection, and to inform nursery as to the nature of the infection so that the nursery can alert other parents and make careful observations of any child who seems unwell.
· Parents are asked to keep their child at home for at least 48hrs if an infection is contiguous. IE Conjunctivitis. This is to stop the infection spreading.
· Parents are asked not to bring into nursery any child who has been vomiting and or had diarrhoea until at least 48 hours has elapsed since the last attack.
· Cuts and open sores, whether adults or children, will be covered with sticking plaster or other dressing.
· Head lice: Children will not initially be sent home however parents will be notified so that treatment process can commence as soon as the child gets home. A child’s hair must be tied back (if long enough) to minimise spread. Notes will be displayed informing parents of the need to regularly check hair and if a child continually has head lice then parents will be contacted so that they can collect and treat their child.

· Staff are allowed with the parent’s permission to administer calpol. See individual registration forms.  Any type of cough mixture is NOT to be brought on to the premises and administered.
· If a child is on prescribed medication the following procedures will be followed:
· If possible, the child’s parents will administer medicine.  If not, then medication must be clearly labelled with the child’s name, dosage and any instructions. 

· Written information will be obtained from the parent, giving clear instructions about the dosage, administration of the medication and permission for a member of staff to follow the instructions
· All medications to be kept in a lockable box in the large fridge or on the shelf of the upper cupboard in the kitchen
· A medication book will be available to log in: name of child receiving medication; times that the medication should be administered; date and time when the medication is administered; together with the signature of the person who has administered each dose.
· Any child who has had any medication prescribed must have had that medication for 24 hours before attending nursery. For all the above information please See medicine’s policy
· About the administration of life saving medication such as insulin/adrenalin injections or the use of nebulisers, the position will be clarified by reference to the nursery insurance company. Again, please see the medicines policy
· Written consent is given by parents to allow nursery staff to administer life saving medication 
· A health care plan is written for a child with a life-threatening illness. 

· We can act to apply first aid treatment in the event of an accident involving a child or adult.
· All staff must have a first aid qualification which includes first aid training for infants and young children.
· The nursery will ensure that the first aid equipment is kept clean, replenished and replaced as necessary.  Sterile items will be kept sealed in their packages until needed.

· The first aid box is easily accessible to adults and is kept out of the reach of children.

· The manager/deputy with in the setting is responsible for checking and replenishing the first aid box contents and will regularly check and replenish the first aid box contents.

· In the case of minor injury or accidents, first aid treatment is given by a member of staff

· In the event of minor injuries or accidents, we normally inform parents when they collect their child, unless the child is unduly upset or we have concerns about the injury. In which case we will contact the child’s parents for clarification of what they would like to do, i.e. whether they wish to collect the child and/or take them to their own GP.

· An ambulance is called for children requiring emergency treatment. We contact parents immediately and inform them of what has happened and where their child has been taken.

· Parents sign a consent form at registration allowing a member of staff to take their child to the nearest Accident and Emergency unit to be examined, treated or admitted as necessary on the understanding that they have been informed and are on their way to the hospital.

· Accidents and injuries are recorded in our accident record book and, where applicable, notified to the Health and Safety Executive, Ofsted and/or local child protection agencies in line with our Recording and Reporting of Accident and Incidents Policy.

Food

The nursery will observe current legislation regarding food hygiene, registration and training.

In particular each adult will:

· Always wash hands under running water before handling food and after using the toilet.

· Not be involved with the preparation of food if suffering from any infectious/contagious illness or skin trouble.

· Never cough or sneeze over food.

· Use different cleaning cloths for kitchen and toilet areas.

· Keep food covered and either refrigerated or piping hot.

· Ensure waste is disposed of properly and out of reach of the children.  Keep the lid on the dustbin and wash hands after using it.

· Wash fruit and vegetables thoroughly before use.

All nursery meals except Am snack is prepared in the kitchen the serves the Explore library café by their cook who is experienced in providing for meals for nursery aged children. 

All routines and hygiene rules and regulations are followed the cook and it is Explore Library’s responsibility to keep both the kitchen clean and work within a clean, tidy, hygienic environment, they also have a responsibility to keep all paper work regarding temperatures and safer food better business book up to date. 

It is Nurseries’ responsibility to inform the cook and café staff of numbers of children having meals and about any allergies, dietary requirements and food preferences of any children attending nursery.

The manager also works with the manager of the café and cook to look at the menus to ensure that the food provided is balanced and inviting to all children.

See Healthy eating policy

All meals and snacks provided will be nutritious and pay attention to each child’s dietary requirements. See healthy eating policy.

· Parents are asked not to bring in any type of fish that requires staff to re-heat it

· Parents are asked not to bring in frozen foods that staff will have to defrost before reheating

· When cooking with the children as an activity, the adult will provide healthy, wholesome food, promoting and extending the children’s understanding of a healthy diet.

· Develop good practice in preparing bottles for babies – see Formula milk and bottle policy

· Develop good practice in encouraging children to drink water when needed by them asking a member of staff or asking for help to pour own drinks when needed.

· Develop good practice in children’s baking activities by:

· Ensuring the children wash their hands before and after the activity

· Ensure supervision is adequate to manage baking activities safely

· Ensure that children do not eat raw egg mixtures

· Be aware of individual children’s allergies.

· Parents are asked that no food that has already been cooked, is then brought in to nursery to be re-heated.

· Parents are asked not to bring and NUTS or SEEDS of any kind due to the possibility of children having an allergy to them.

Windows

· Low level windows are made from materials that prevent accidental breakage or we ensure that they are made safe.

· We ensure that windows are protected from accidental breakage or vandalism from people outside the building.

· Our windows above the ground floor are secured so that children cannot climb through them.

· We ensure that any blind cords are secured safely and do not pose a strangulation risk for young children.

Doors

· We take precautions to prevent children's fingers from being trapped in doors.

Floors and walkways

· All our floor surfaces are checked daily to ensure they are clean and not uneven, wet or damaged. Any wet spills are mopped up immediately.

· Walkways and stairs are left clear and uncluttered.

· Stair gates are in place at the foot and top of the stairs.

Electrical/gas equipment

· We ensure that all electrical/gas equipment conforms to safety requirements and is checked regularly.

· Our boiler/electrical switch gear/meter cupboard is not accessible to the children.

· Fires, heaters, wires and leads are properly guarded and we teach the children not to touch them.

· We check storage heaters daily to make sure they are not covered.

· There are sufficient sockets in our setting to prevent overloading.

· We switch electrical devices off from the plug after use.

· We ensure that the temperature of hot water is controlled to prevent scalds.

· Lighting and ventilation is adequate in all areas of our setting, including storage areas.

Storage

· All our resources and materials, which are used by the children, are stored safely.

· All our equipment and resources are stored or stacked safely to prevent them accidentally falling or collapsing.

Outdoor area

· Our outdoor area is securely fenced. All gates and fences are childproof and safe.

· Our outdoor area is checked for safety and cleared of rubbish, animal droppings and any other unsafe items before it is used.

· Adults and children are alerted to the dangers of poisonous plants, herbicides and pesticides.

·  We leave receptacles upturned to prevent collection of rainwater. Where water can form a pool on equipment, it is emptied and cleaned before children start playing outside.

· Our outdoor sand pit is covered when not in use and is cleaned regularly.

· We/check that children are suitably attired for the weather conditions and type of outdoor activities; ensuring that sun cream is applied and hats are worn during the summer months.

·  We supervise outdoor activities at all times; and particularly children on climbing equipment.

· We Develop good practice when using the paddling pools by:

· Children’s nappies should be clean if they are about to use the pool

· Do not allow children who are suffering from diarrhoea or vomiting to use the paddling pool

· Remove the children immediately if soiling occurs.  Clean and disinfect the pool before re-use.

· Young children to spend no longer than 10 minutes in the pool

· Pool to be cleaned and disinfected after use.

Activities, resources and repairs

· Before purchase or loan, we check equipment and resources to ensure that they are safe for the ages and stages of the children currently attending the setting.

· We keep a full inventory of all items in the setting for audit and insurance purposes.

· The layout of our play equipment allows adults and children to move safely and freely between activities.

· All our equipment is regularly checked for cleanliness and safety, and any dangerous items are repaired or discarded.

· We make safe and separate from general use any areas that are unsafe because of repair is needed.

· All our materials, including paint and glue, are non-toxic.

· We ensure that sand is clean and suitable for children's play.

· Physical play is constantly supervised.

· We teach children to handle and store tools safely.

· All toys purchased will be suitable for cleaning and disinfecting.  Soft toys not to be purchased unless they can be washed.

· Toys used in the baby area to be sterilised weekly.

· Communal toys used in the main nursery playroom (Lego, poly m etc.) to be washed every term

· Play dough to be changed frequently and children to be discouraged from eating.

· We check children who are sleeping at regular intervals of at least every ten minutes. This is recorded with the times checked and the initials of the person undertaking the check. See Sleep policy
· If children fall asleep in-situ, it may be necessary to move or wake them to make sure they are comfortable.

· Children learn about health, safety and personal hygiene through the activities we provide and the routines we follow.

· Any faulty equipment is removed from use and is repaired. If it cannot be repaired it is discarded. Large pieces of equipment are discarded with the consent of the management team

Jewellery and accessories

· Our staff do not wear jewellery or fashion accessories, such as belts or high heels that may pose a danger to themselves or children.

· Parents must ensure that any jewellery worn by children poses no danger; particularly earrings which may get pulled, bracelets which can get caught when climbing or necklaces that may pose a risk of strangulation.

· We ensure that hair accessories are removed before children sleep or rest.

Safety of adults

· We ensure that adults are provided with guidance about the safe storage, movement, lifting and erection of large pieces of equipment.

· Any equipment that is broken needs to be firstly reported to the management who will then report it to Explore Library who will ensure that the follow their procedures to enable someone to fix it.

· We ensure that all warning signs are clear and in appropriate languages.

·  We ensure that adults do not remain in the building on their own.
· We record the sickness of staff and their involvement in accidents. 
· Control of substances hazardous to health

· Our staff implement the current guidelines of the Control of Substances Hazardous to Health Regulations (COSHH).

· We keep a record of all substances that may be hazardous to health - such as cleaning chemicals, or gardening chemicals if used and where they are stored. 

· Hazardous substances are stored safely away from the children.

· We carry out a risk assessment for all chemicals used in the setting. This states what the risks are and what to do if they have contact with eyes or skin or are ingested. 

· We keep all cleaning chemicals in their original containers.

· We keep the chemicals used in the setting to the minimum in order to ensure health and hygiene is maintained. 

· Environmental factors are taken into account when purchasing, using and disposing of chemicals.

· All members of staff are vigilant and use chemicals safely.

· Members of staff wear protective gloves when using cleaning chemicals. 

Information sources

· Parents will have the opportunity to discuss health issues with the nursery staff and will have access to information available to the nursery.

· The nursery will maintain links with health visitors and gather health information and advice from the local health authority information services and or/other health agencies.  Where possible information will be displayed.

North Yorkshire Health Protection Unit

IT Centre

York Science Park

Heslington

York

YO10 5DG

Tel: 01904 567675

E-mail: healthprotection@hpa.org.uk
Legal framework

· Health and Safety at Work Act (1974)

· Management of Health and Safety at Work Regulations (1999)

· Electricity at Work Regulations (1989)

· Control of Substances Hazardous to Health Regulations (COSHH) (2002)

· Manual Handling Operations Regulations (1992 (As Amended 2004))

· Health and Safety (Display Screen Equipment) Regulations (1992)

Further guidance

· Health and Safety Law: What You Need to Know (HSE Revised 2009)

· Health and Safety Regulation…A Short Guide (HSE 2003)

· Electrical Safety and You: A Brief Guide (HSE 2012)

· Working with Substances Hazardous to Health: What You Need to Know About COSHH (HSE Revised 2009)
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